	Tokyo International Forum 
Inquiry Form for Use of Facilities


⇒FAX：+81-3-5221-9011


　　  　　 Submission Date:  　　 　  / 　　    /
	＜Requests regarding filling in the form＞※ATTENTION! THIS IS INQUIRY ONLY.
1. You are requested to make sure to fill in all the points in the form.

2. After filling in the form, attach documents related to the content of the event and submit it as explained below. Clients using Tokyo International Forum for the first time are requested to submit company outline or organization information etc. of the event organizer and applicant.
Office hours: Mon. - Fri. from 9:00A.M. to 5:00P.M. (excluding Sat., Sun., National holidays and year-end/ New Year holidays)
・Fax: +81-3-5221-9011 Sales Planning and Coordination Group , 

Tokyo International Forum Co.,Ltd. (Tel:+81-3-5221-9050)
・By Post: Sales Planning and Coordination Group, 
Tokyo International Forum Co., Ltd. 3-5-1 Marunouchi, Chiyoda-ku,Tokyo 100-0005

・In person: Facility Reservation Office, Building 1st Floor(Yurakucho entrance),
　　　　　　Tokyo International Forum 
Kindly note that if the required points are not filled in properly or the related documents are insufficient there may be cases that a reply is not possible.

3. Our sales person will contact you within 3 working days (excluding Sat., Sun., and national holidays) after receiving this form and the above-mentioned related documents.


	Applicant (contact information)
	Company / Organization 　Department name　Contact person　　　　　Phone:

Fax:

Address                                                            
E-mail:         
Web:

	Event Organizer

	Company / Organization 　Department name 　Contact Person　　　　 Phone:

　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　
  Fax:
Address　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　

Web:

　

	Preferred dates of use 

& Comment
	First Preference    
	/      /       ～       /    　 /　　　　　　　　
	Comment



	
	Second Preference  
	/      /       ～       /    　 /
	

	Preferred facility
	Hall A,  Hall B7,  Hall B5,  Hall C,  Hall D7,  Hall D5,  Hall D1,  Exhibition Hall,
Exhibition　Hall (1/2),  Lobby gallery,　Lounge,　Plaza, 

Other（　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　）　　　　　　　　　　　　　　　　　　　  

	Event contents
	・Title (provisional title could be provided)

　　　　　　　　　　　　　　　　　　　　　

・Event purpose / objective/Remarks
　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　

・Type of Event

Academic Society, Conference, Seminar, Concert, Theater, Dance, Movie, Show, Party, Convention, Ceremony, Exhibition, Selling Products, Art Exhibition,  
Other (     　　　　　 　　　　          )
　　　　　　　　 　

・Scale (Number of people expected to participate in the event) Approx. _____ 　　　persons

	Forum　　　

use experience
	Have you used facilities of the Tokyo International Forum in the past?   Yes   No       　　　　Facility name (    　　　　                　　 ) Title(         　                              )
Date of use（  　 　　/ 　     /   　     ）Forum person responsible (    　　　　　　　　       )

	Other facilities use experience
	Have you used other facilities in the past for similar events? 　　　 Yes 　　　 No

Facility name（　　　　　　　　　　　　　　　　　　　　）Use timing:      　year    　　month


	/
	：
	

	/
	：
	

	/
	：
	

	Date received
	Type of industry
	Part of Division
	Sales person

	
	
	
	


For our internal use：
1204SPCG
